
General Legal Name Change Instructions for Adults - Bucks 

 

Disclaimer: The Eastern PA Trans Equity Project is not a provider of legal services and neither it or any of 

its representatives are licensed attorneys. The information contained in this website concerning name 

change procedures has been taken from public sources and is meant to give general information to the 

public for educational purposes only. All such information is provided as-is with no warranty, express or 

implied, regarding its accuracy. The information was obtained 1 Jan 2020, but laws, regulations and 

court procedures change and Eastern PA Trans Equity Project is under no obligation to monitor these 

changes or to update this information. It is your responsibility to seek out and comply with all applicable 

laws, regulation and court procedures then in effect in order to properly change your name. Please also 

note that the information provided is not specific to your individual situation. If you have any questions 

or concerns, including any questions or concerns regarding your individual circumstances, you should 

speak with an attorney licensed to practice law and actually practicing law in the court jurisdiction in 

which you live. Use of the Eastern PA Trans Equity Project’s services does not, in and of itself or in 

conjunction with any other circumstance, create an attorney-client relationship between you and 

Eastern PA Trans Equity Project or any of its representatives. By using this website, you acknowledge 

and consent to the above and knowingly and intentionally waive and release any claims, causes of 

action, losses or damages you may have against Eastern PA Trans Equity Project arising out of the 

information made available to you through this website. 

 

Important note:  Although the forms provided on this site are compliant with State law, some counties 

require name change applicants to use the forms provided by their county’s court.  Check with your 

local court clerk or Prothonotary’s office to make sure you are following the proper filing procedures.  

 

Step One - Fingerprint Card 

 

Your fingerprints must be taken by the police department that serves the city, borough or township 

where you reside.  You may go to a Pennsylvania State Police barracks for this purpose only if your 

municipality is not served by a local police department. 

 

Step Two – Petitioning the Court 

 

Take the forms you have downloaded from the Eastern PA Trans Equity Project to the 

Prothonotary’s Office (Typically in the Clerk of Courts Office) at your county courthouse.  You may 

find the address of the Prothonotary’s Office for your county at this link.   The Prothonotary will 

examine the paperwork for accuracy and provide additional guidance as needed.  You will be 

required to pay a filing fee.  Your paperwork should include: 

1. Completed fingerprint card 

2. Cover sheet 

3. Name Change Petition for the Court (three copies) 

4. Verification (three copies) 

http://www.pacourts.us/courts/courts-of-common-pleas/prothonotaries


5. Certification (three copies) 

6. Notice for Publication of Name Change (three copies) 

7. Scheduling Order (three copies) 

8. Name Change Order (three copies) 

9. Motion to Waive Publication (three copies – only file if you wish to request to avoid 

publication).  This is highly recommended. 

 

 

Step Three – Judgement Search 

 

Go to the Prothonotary’s Office.  They will initiate a search for any mortgages, decrees or 

judgments against you.  You will need to pick up a copy of their certification no less than 48 

hours prior to your name change hearing. 

 

 

Step Four – Court Administrator’s Office 

 

You will next take a copy of the Name Change Petition to the Court Administrator’s Office in the 

county courthouse.  There you will be assigned the date, time and Courtroom for your 

hearing(s). 

 

 

Step Five – Notice of Publication (if you do not file and win a motion to waive publication) 

 

If the Court Administrator did not provide you with a date for your hearing on the date of filing; 

after one month, and less than three months, after you file the Petition, you should receive a 

copy of the filled-out Notice from the Court by mail.  This Notice should list the hearing date, 

time, and place.  If you do not receive a Notice by mail shortly after one month has passed, call 

the Court Administrator’s office to check on the progress of your Petition. 

 

The notice must be published in two newspapers. You may publish the notice in a local 

newspaper in your county of residence or in the nearest county available. An official paper for 

publication of legal notices may also be used. For example, the local county bar association may 

have a publication for legal notices that you can use.  You will need to pay the publications for 

the advertisements. 

 

Proof of publication must be presented at the hearing. A copy of the notice taken from the 

newspaper may be submitted to the Court as proof of publication.  In some cases the Court may 

also request an affidavit or receipt from the publications. 

 

If you are concerned for your personal safety – you may petition the Court to issue an order 

waiving the publication of the notice.  We have provided a sample petition for this purpose. 

 

 



 

Step Six – Your Name Change Hearing 

 

Dress in clothes you would wear to a job interview and appropriate to your preferred gender.   

 

The Commonwealth is concerned that adult individuals will attempt to avoid financial obligation 

by changing their names. Therefore, an adult petitioner must present official proof that there 

are no outstanding judgments against them. Official proof should consist of a judgement/lien 

check completed, signed and sealed by the Prothonotary’s office.  On the morning of your 

hearing, you should pick up a copy of the report from the Prothonotary’s office. 

 

Then go to the assigned Courtroom at least 15 minutes before the scheduled hearing and wait 

to be called.  You need a copy of the Petition with Civil Cover Sheet, the fingerprint card, the 

certification from the Deeds Division and certification of publication from the newspapers/law 

journal.   

 

Check-in with the Court Officer to ensure your case is on the docket and then wait for your case 

to be called. 

 

Address the Judge as “Your Honor” Example:  “Good morning Your Honor, if it please the Court I 

am requesting consideration of my name change petition.  The Judge may ask you why you want 

to do this, and you can tell him/her the reasons why you want this to happen.   

 

Assuming no one objects, the Judge should sign an order granting your petition.  It is possible 

that you will be able to obtain certified copies of the Order the same day.   

 

 

Step Seven – Obtaining Copies of Your Name Change Order 

 

It is recommended that you obtain a minimum of five copies of your Name Change Order as you 

will need official copies for changing your identification documents (Driver’s License, Social 

Security Card, Passport, Birth Certificate).  You should also retain a copy for your personal 

records that is kept in a safe place.  You may want additional copies for changing your medical 

records at the hospital, your bank records, your employer and various other entities with which 

you may need to have records changed to reflect your new name and gender. 

 

 

 

 

 

 

 

 



CHANGING YOUR IDENTIFICATION DOCUMENTS 
 

Physician’s Letter:  This is needed to effect gender change on your birth certificate.  There is a template 

of this letter attached at the end of this document  In the letter the physician who is treating you for 

gender dysphoria, i.e. Hormone Replacement Therapy and/or gender confirmation surgery will attest to 

your receiving appropriate treatment for gender reassignment.  

 

Social Security:  Go to the local Social Security Office with your existing Social Security Card and a 

certified copy of your name change order.  You will be processed for a new card with your new name 

and will receive it in the mail in about a week. 

 

Pennsylvania Driver’s License:  Complete Form DL-32 (it’s on this site) and have it completed by your 

treating physician.  Take that form, a certified copy of your name change and your existing driver’s 

license to the PennDOT office where you will apply for your new driver’s license.  Assuming new 

problems, you will be issued a new license, with a new photo and it will reflect your new gender.  

Congratulations! 

 

United States Passport:  It is highly recommended but not required that Transgender people get a US 

Passport. 

Updating Your Name on an Existing Passport or Getting a Passport for the First Time, submitting a 

passport application for the first time, or applying for a passport when your old passport has expired, 

you must apply in person. 

You will need to complete and submit:  

• Application for U.S. Passport (Form DS-11); 

• Proof of U.S. Citizenship (such as a previous U.S. Passport, certified Birth Certificate, Certificate 

of Naturalization, or Report of Birth Abroad); 

• Proof of Identity that contains your signature and photograph that is “a good likeness to you” 

(such as a previous U.S. Passport, a Driver’s License, a Certificate of Naturalization, Military 

Identification, or a Government Employee Identification Card). You must present the original 

AND provide a photocopy of the front and back side with your application; 

• A recent color photograph 2x2 inches in size; 

• If you are changing your name on your existing passport, an Order for Name Change (certified 

copy showing a seal and officiate/judge signature); 

• Fee (See Department of State Passport Fees for cost).  

Take these documents and fees in person to any Passport Acceptance Facility. To find the acceptance 

facility closest to you, visit the State Department’s website, Passport Acceptance Facility Search Page, at 

http://iafdb.travel.state.gov or call the National Passport Information Center at 1-877-487-2778. 



Pennsylvania Birth Certificate:  The Correction Form and the Application for Certified Copy of Birth 

Record is available at health.pa.gov.  Here is the information regarding acquisition of a corrected 

Pennsylvania Birth Certificate: 

As of August 8, 2016, Pennsylvania Department of Health policy allows individuals to update the gender 

marker on their birth certificate with a letter from a physician stating that they have had appropriate 

clinical treatment for gender transition.  

To apply for an amended birth certificate, applicants over the age of 18 should submit: 

• The birth certificate with the requested changes on the reverse side, or if you don't have the 

birth certificate complete a Correction Form with the requested changes listed; 

• An Application for Certified Copy of Birth Record; 

• A copy of your government-issued photo ID (driver’s license) that verifies legal name and 

mailing address (listed gender does not matter), or two other forms of identification; 

• A check or money order for $20; 

• A physician's statement on office letterhead saying that the applicant has had appropriate 

clinical treatment for gender transition.  

Mail completed affidavit form, documents, application, fee and ID to the address on the application 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.health.pa.gov/topics/Documents/Certificates%20and%20Records/Birth_certificate_correction.pdf


Must be on Physician letterhead 

 

Letter Certifying Applicant’s Gender Change 

 

I, ___________________________________________________________________________, 

(Physician’s Full Name) 

 

____________________________________,       ____________________________________, 

(Physician’s medical license/certificate number)     (Issuing State/Country of license/certificate) 

 

am the attending physician of and have a doctor/patient relationship with 

  

_____________________________________________,    ___________________________________. 

(Name of Patient)     (Date of Birth of Patient) 

  

 

______________________________________________________________, has had 

(Name of Patient) 

 

appropriate clinical treatment for gender transition to the new gender of   

male  female. 

I declare under penalty of perjury under the laws of the United States that the 

foregoing is true and correct. 

_______________________________________ ____________________________________ 

Signature of Physician   ____________________________________ 

Physician’s Address 

_______________________________________ 

Typed Name of Physician   ____________________________________ 

Date 

_______________________________________ 

Physician’s Phone Number 

 

 

 

 



 



 



IN THE COURT OF COMMON PLEAS OF BUCKS COUNTY, PENNSYLVANIA 

CIVIL ACTION – LAW 

   

IN RE:   CHANGE OF NAME OF    :    NO.     

_____________________________  :  

 

PETITION FOR CHANGE OF NAME 

 TO THE HONORABLE, THE JUDGE OF SAID COURT: 

  

The Petition of _____________________________ respectfully represents:  

 1. The petitioner is and adult individual with a date of birth of _________________________, 

and residing at _______________________________________________________________.          

2. That petitioner has resided at the following address(es) during the five years preceding the 

filing of this Petition:    

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________  

3. Petitioner desires this change of name for the following reason(s):    

___________________________________________________________________________ 

___________________________________________________________________________  

___________________________________________________________________________ 

___________________________________________________________________________  

4. That there are no judgments or decrees of like character of record against the petitioner.  

5. The petitioner has not been convicted of any felonies.  

  WHEREFORE, Petitioner requests the Court, pursuant to the Act of December 16, 1982,   

P.L. 1309, No. 295, § 2, 54 Pa. Cons. Stat. Ann. § 702, for the following:   

a.    To fix a hearing on this Petition;   



b.    To direct that notice be given on this Petition and hearing: and   

c.    To enter a decree changing the petitioner’s name from _____________________________ 

to _____________________________.       

                   

        ______________________________ 

        Petitioner  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



IN THE COURT OF COMMON PLEAS OF BUCKS COUNTY, PENNSYLVANIA 

CIVIL ACTION – LAW 

   

IN RE:   CHANGE OF NAME OF    :    NO.       

_____________________________    :  

 

VERIFICATION 

  

I, _____________________________, verify that the statements made in this petition are true 

and correct to the best of my knowledge, information and belief.  I understand that the statements herein 

are made subject to the penalties of the 18 Pa. C.S. §4904 relating to unsworn falsifications to authorities.  

  

  

         ____________________________ 

                           Petitioner – Signature  

  

  

 

  

  

  

Date: _____________________________     

 

 

 

 

 

 

 

 

 

 



CERTIFICATE OF COMPLIANCE 

 

I certify that this filing complies with the provisions of the Public Access Policy of the Unified 

Judicial System of Pennsylvania: Case Records of the Appellate and Trial Courts that require 

filing confidential information and documents differently than non-confidential information and 

documents. 

 

Submitted by:______________________________ 

Signature:_________________________________ 

Name:____________________________________ 

Attorney No. (if applicable):___________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CERTIFICATION 

  

  

I, _____________________________, Prothonotary of Bucks County, Pennsylvania, hereby certify that a 

search  

has been made of the indebtedness indices of the Prothonotary’s Office of Bucks County, Pennsylvania, 

in the name of _____________________________ Social Security Number _______________________ 

for a period covering the last five years and find that there are no judgments or decrees of record or any 

other matter of like character recorded in the Prothonotary’s Office against 

_____________________________.  

  

 WITNESS my hand and seal of this office this _____  day of __________________, 20_____.  

  

  

         _________________________ 

                            Prothonotary  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



IN THE COURT OF COMMON PLEAS OF BUCKS COUNTY, PENNSYLVANIA 

CIVIL ACTION – LAW 

   

IN RE:   CHANGE OF NAME OF    :    NO.     

_____________________________  :  

 

ORDER 

  

  

AND NOW, this ____ day of _______________ 20____ , a hearing on the Petition for  

Change of Name is scheduled for the _________ day of _____________, 20___, at ___   o’clock  

____.m. in Courtroom No. ______ on the ______floor of the Bucks County Courthouse, 55 East  

Court Street, Doylestown, Pennsylvania.  

Petitioner is directed to give notice of the hearing by publication in the Bucks County Law 

Reporter and one newspaper of general circulation in Bucks County, once a week for two consecutive 

weeks.  

Petitioner will obtain certifications of actions filed or record from Clerk of Courts and  

instruments of indebtedness from Prothonotary and Recorder of Deeds dated no more than two  

days prior to the hearing.  

  

  

               BY THE COURT:  

  

         ______________________________ 

                                             J.  

cc: Petitioner   

Court Administration  

 



BUCKS COUNTY LAW REPORTER 

135 East State Street, P.O. Box 300 

Doylestown, PA 18901 

(215) 348-9413 

 

CHANGE OF NAME 

 

IN THE COURT OF COMMON PLEAS 

OF BUCKS COUNTY 

CIVIL ACTION—LAW 

NO. __________________________ 

  

NOTICE IS HEREBY GIVEN that the Petition for the Change of Name has been filed in the above 

named Court, praying for a Decree to change the name of _____________________________to 

_____________________________. The Court has fixed the _______ day of _______________, 20____ 

at ____________ in Court Room No. ______, Bucks County Courthouse, Doylestown, Pennsylvania, as 

the time and place for the hearing of said Petitioner, when and where all persons interested may appear 

and show cause, if any they have, why the prayer of said Petition should not be granted.  

  

(List name of attorney and/or address, if desirable.)  

_________________________________________  

Solicitor(s)  

_________________________________________  

_________________________________________  

_________________________________________  

                    

Send proof to: Name _______________________________________________________________ 

           Address _____________________________________________________________ 

Daytime phone number  _______________________________________________       

 

THE COST TO PUBLISH A CHANGE OF NAME IS $115 – (includes proof of publication).  

  

PLEASE SEND PAYMENT WITH AD.  Please make your check payable to the Bucks County Law 

Reporter. Please note:  All legal notices must be submitted in typewritten or legible handwritten form and 

are published exactly as submitted by the advertiser.  Neither the Law Reporter nor the printer will 

assume responsibility to edit, make spelling corrections, eliminate errors in grammar or make any changes 

in content. 

 



IN THE COURT OF COMMON PLEAS OF BUCKS COUNTY, PENNSYLVANIA 

CIVIL ACTION – LAW 

   

IN RE:   CHANGE OF NAME OF    :    NO.       

______________________________  :  

 

DECREE FOR CHANGE OF NAME 

DECREE 

  

  

AND NOW, this _______ day of  ____________________, 20____, on hearing of the within  

Petition and on motion of _____________________________, and on presentation of proof of  

publication of notice as required by law together with proof that there are no judgments or decrees of 

record or any other matter of like effect against the petitioner, and it appearing that there is no legal 

objection to the granting of the prayer of the petition,  

 IT IS ORDERED AND DECREED that the name of the petitioner be and is hereby changed   

to ______________________________.  

  

   

  

               BY THE COURT:  

  

         ______________________________ 

                                             J.  

cc: Petitioner   

Court Administration  

 



IN THE COURT OF COMMON PLEAS OF BUCKS COUNTY, PENNSYLVANIA 

CIVIL ACTION – LAW 

   

 

IN RE:   CHANGE OF NAME OF   :   NO.     

______________________________  :  

 

 

MOTION TO WAIVE THE PUBLICATION REQUIREMENT FOR THE PETITION FOR 

A NAME CHANGE 

  

NOW comes the Petitioner, ______________________________, and respectfully moves this 

Court to order that the publication requirement for the Petition for a Name Change be 

waived. In support of this Motion, Petitioner states as follows: 

1. Petitioner has filed, along with this Motion, a Petition for a Name Change 

pursuant to 54 Pa. C.S.A. § 701. 

2. The statute authorizing court approval of a person’s change of name states 

that a court shall “direct that notice be given of the filing of the petition and of the date 

set for the hearing on the petition” through publication in two newspapers. 54 Pa. C.S.A. 

§ 701(a.1)(3)(ii). 

3. The statute further provides that “[i]f the court finds that the notice required in 

subparagraph (ii) would jeopardize the safety of the person seeking the name change or 

his or her child or ward, the notice required shall be waived by order of the court.” 54 

Pa. C.S.A. § 701(a.1)(3)(iii). A true and correct copy of 54 Pa. C.S.A. § 701(a.1)(3)(iii) is 

attached as Exhibit A.  

4. Transgender individuals are vulnerable to high rates of violence, harassment, 

and abuse. See Rebecca L. Stotzer, Violence against transgender people: A review of 

United States data, Aggression and Violent Behavior 14 (2009) 170-79, attached as 

Exhibit B. 

5. As a transgender person, Petitioner fears that they will be subject to violence, 

harassment and abuse if notice of the Petition is published in newspapers. Examples of 

past violence, harassment and abuse include: 

_____________________________________________________________________ 

____________________________________________________________________ 



____________________________________________________________________ 

 

6. Petitioner also fears that if notice of the Petition is published in newspapers, 

their future employment opportunities maybe limited due to discrimination. Once the 

information is put into a newspaper it is also published and archived online creating 

the opportunity for discrimination in hiring. 

 

WHEREFORE, Petitioner respectfully requests that this Court grant this Motion to 

Waive the Publication Requirement for the Verified Petition for a Name Change and to 

seal the case file for this matter. A proposed order is attached. 

 

Respectfully submitted, 

 

 ____________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



VERIFICATION 

 

I, ______________________________, verify that the statements made in the foregoing 

Motion to Waive the Publication Requirement for the Verified Petition for a Name 

Change are true and correct to the best of my knowledge or information and belief.  I 

understand that this verification is made subject to the penalties of 18 Pa.C.S. § 4904 

relating to unsworn fabrication to authorities, which provides that if I knowingly make 

false averments, I may be subject to criminal penalties. 

 

Date: ____________________ 

 

_________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT A 

 

(a) General rule.-- Except as set forth in subsection (b), it shall be unlawful for 

any person to assume a name different from the name by which such person is and has 

been known, unless such change in name is made pursuant to proceedings in court in 

accordance with subsection (a.1). 

 

(a.1) Procedure.-- 

 

(1) An individual must file a petition in the court of common pleas of the county in 

which the individual resides.  If a petitioner is married, the petitioner's spouse may join 

as a party petitioner, in which event, upon compliance with the provisions of this 

subsection, the spouse shall also be entitled to the benefits of this subsection. 

 

(2) The petition must set forth all of the following: 

 

(i) The intention to change the petitioner's name. 

 

(ii) The reason for the name change. 

 

(iii) The current residence of petitioner. 

 

(iv) Any residence of the petitioner for the five years prior to the date of the 

petition. 

 

(v) If the petitioner requests the court proceed under paragraph (3)(iii). 

 

(3) Upon filing of the petition, the court shall do all of the following: 

 

(i) Set a date for a hearing on the petition.  The hearing shall be held not less 

than one month nor more than three months after the petition is filed. 



 

(ii) Except as provided in subparagraph (iii), by order, direct that notice be given 

of the filing of the petition and of the date set for the hearing on the petition and that the 

notice be treated as follows: 

 

(A) Published in two newspapers of general circulation in the county where the 

petitioner resides or a county contiguous to that county.  One of the publications may 

be in the official paper for the publication of legal notices in the county. 

 

(B) Given to any nonpetitioning parent of a child whose name may be affected 

by the proceedings. 

 

(iii) If the court finds that the notice required in subparagraph (ii) would 

jeopardize the safety of the person seeking the name change or his or her child or ward, 

the notice required shall be waived by order of the court.  Upon granting the request to 

waive any notice requirement, the court shall seal the file.  In all cases filed under this 

paragraph, whether or not the name change petition is granted, there shall be no public 

access to any court record of the name change petition, proceeding or order, unless the 

name change is granted but the file is not sealed.  The records shall only be opened by 

order of the court in which the petition was granted based upon a showing of good 

cause or at the applicant's request. 

 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT B 

 

 



 



 



 



 



 



 



 



 



 



IN THE COURT OF COMMON PLEAS OF BUCKS COUNTY, PENNSYLVANIA 

CIVIL DIVISION- LAW 

 
 
       ) 
IN RE: THE PETITION OF    ) 
______________________________   ) 
       ) 
FOR A NAME CHANGE TO   )    NO. 
______________________________   ) 
 

 

ORDER 

  

AND NOW, this ___ day of ______, 20__, upon consideration of the Motion to Waive 

the Publication Requirement for the Verified Petition for a Name Change, it is hereby 

ORDERED that Petitioner’s Motion is GRANTED and the publication requirement of 54 

Pa.C.S.A. § 701(a.1)(3)(ii) is waived.  Furthermore, it is ORDERED that the case file for 

this matter be sealed. 

 

 

BY THE COURT: 

  

       _______________________________ 

 J. 

 


