
INSTRUCTIONS FOR FILING AN ADULT NAME CHANGE – DELAWARE COUNTY 
 
 
Disclaimer: The Eastern PA Trans Equity Project is not a provider of legal services and neither it or any 
of its representatives are licensed attorneys. The information contained in this website concerning 
name change procedures has been taken from public sources and is meant to give general information 
to the public for educational purposes only. All such information is provided as-is with no warranty, 
express or implied, regarding its accuracy. The information was obtained 1 Jan 2020, but laws, 
regulations and court procedures change and Eastern PA Trans Equity Project is under no obligation to 
monitor these changes or to update this information. It is your responsibility to seek out and comply 
with all applicable laws, regulation and court procedures then in effect in order to properly change your 
name. Please also note that the information provided is not specific to your individual situation. If you 
have any questions or concerns, including any questions or concerns regarding your individual 
circumstances, you should speak with an attorney licensed to practice law and actually practicing law in 
the court jurisdiction in which you live. Use of the Eastern PA Trans Equity Project’s services does not, 
in and of itself or in conjunction with any other circumstance, create an attorney-client relationship 
between you and Eastern PA Trans Equity Project or any of its representatives. By using this website, 
you acknowledge and consent to the above and knowingly and intentionally waive and release any 
claims, causes of action, losses or damages you may have against Eastern PA Trans Equity Project 
arising out of the information made available to you through this website.  
 
 
 Important note: Although the forms provided on this site are compliant with State law, some counties 
require name change applicants to use the forms provided by their county’s court. Check with your 
local court clerk or Prothonotary’s office to make sure you are following the proper filing procedures. 
 

1. Attached are the forms you will need to Petition the Court for a Change of Name along with asking 
for a waiver of the publication requirement.  These must be completed in full.  Print and complete 
four (4) copies of this paperwork.  You will retain one copy and the other three are for the Court. 

 
2. FINGERPRINTING: Filing your Petition requires that you first be fingerprinted.  You may be 

fingerprinted at the police department for the city, borough or township where you reside.  You 
may go to the nearest State police barracks only if your municipality is not served by a local police 
department.  It is recommended that you call them prior to fingerprinting to find out their hours 
of operation and cost. 

 
3. FILING PETITION AND MOTION: Included with your paperwork is a “Petition for Name Change” 

and a “Motion to Waive Publication” along with other Court documents.  The Motion is optional 
but recommended.  Bring three (3) copies of the attached Court documents along with your 
completed fingerprint card to the Office of Judicial Support at 201 W Front St, Media, PA 19063. 
There you will submit your paperwork and pay your filing fees.  They will then assign your case a 
docket number.  You will subsequently be notified of your Court date(s) by mail. 

 
4. NAME SEARCH:  You must obtain a “Certification of Name Search” from the Clerk of Courts.  The 

Name Search is done in part to inform the court of any outstanding debts or taxes a petitioner 
owes.  You must obtain a copy of the Name Search from this office no more than 48 hours prior to 
your name change hearing.  Note:  If you have lived anywhere other than Delaware County in the 
past five (5) years you must also obtain a Name Search from the Clerk of Courts and Recorder of 
Deeds in the counties where you lived. 

 
5. PUBLICATION NOTICE: You may ask the Court to waive the publication requirement for reasons of 

personal safety.  This is recommended for people of transgender experience.  You will likely have 



to appear before a judge to explain why you wish them to waive the requirement.  The judge may 
choose to require you to publish anyway. 

• The Motion to Waive Publication includes an exhibit which speaks to violence and harassment 
against transgender people.  If you have personally experienced any violence of harassment 
you may also note this in the space provided in the Motion.   

• If the Court denies your motion and you need to publish: you must publish a notice of hearing 
in the Delaware County Law Journal and another paper of general circulation.  This could 
include the Delaware County Daily Times or Philadelphia Inquirer.  You must obtain “proof of 
publication” from these publications and bring them with you to your final Court hearing.  

 
 
6. COURT HEARING: 

a. Dress in clothes you would wear to a job interview and appropriate to your preferred 
gender. 

b. Bring copies of all paperwork with you to the Courthouse.  This must include Proof of 
Publication if you were required to do so along with the Name Searches 

c. Go to the assigned Courtroom at least 15 minutes before the scheduled hearing.  
d. Check-in with the Bailiff to ensure your case is on the docket and then wait for your case 

to be called. 
e. Address the Judge as “Your Honor” Example: “Good morning Your Honor, if it please the 

Court I am requesting consideration of my name change petition. The Judge may ask you 
why you want to do this, and you can tell them the reasons why you want a name change.  
Keep all answers short and respectful. 

f. Assuming no one objects, the Judge should sign an order granting your petition. It is 
possible that you will be able to obtain certified copies of the Order the same day. 

 
7. OBTAINING COPIES OF YOUR NAME CHANGE ORDER 

• It is recommended that you purchase four (4) additional copies of your name change order – 

for example, they are needed for your new driver’s license, social security, birth certificate and 

passport.  You should also keep a copy to carry with you until your identification is updated as 

well as an official copy that is kept in a safe place in your home.  Most other entities (banks, 

medical, etc. will only need a photocopy of your Order. 

 

8. FEES: Various fees apply to the steps outlined above. Contact each office for specific information 
on their fees. Late and/or same day request may require additional fees and/or be denied. You 
must verify with each department if they accept personal checks, credit cards, money orders, etc. 

 
 

 

 

 

 

 

 

 

 

 

 

 



 

CHANGING YOUR IDENTIFICATION DOCUMENTS 

 

Physician’s Letter:  Attached to this document is a template of a letter for completion by the physician 

who is treating you for gender dysphoria, i.e. Hormone Replacement Therapy and/or gender 

confirmation surgery.  This is needed to effect gender change on your Pennsylvania birth certificate. 

 

1. Pennsylvania Driver’s License/State ID:  Complete Form DL-32.  Take that form, a certified copy of your 

name change order, your existing driver’s license, and a certified copy of your birth certificate (even if it is 

in your prior name) to the PennDOT office where you will apply for your new driver’s license (typically 

form DL-80).  Assuming no problems, you will be issued a new license, with a new photo and it will reflect 

your new name and gender.  Congratulations! 

 

2. Social Security:  Complete form SS-5.  Go to the local Social Security Office with your existing Social 

Security Card, a certified copy of your name change court order and your current birth certificate (can be 

in your old name) or immigration documents.  You will be processed for a new card with your new name 

and will receive it in the mail in about a week.  We strongly recommend that you do this in-person as 

Social Security often loses paperwork in the mail.  Note: Social Security no longer requires a doctor’s 

certification to change the gender marker (see this link), however this is a new policy and many agents 

may not be aware of this policy change.  Therefore, we recommend brining a copy of the doctor’s letter 

with you to be safe.  

 

3. Passport:  If you are applying for your first passport, or if you already have a full-validity passport, 

use Form DS-11 and select “M” or “F” od “X” for your gender. You do not need to provide a 

medical certification or physician’s letter.  Follow the steps listed on the State Department’s Apply 

in Person page. Please download your form and complete it by hand in black ink. 

 

4. Pennsylvania Birth Certificate:  Here is the information regarding acquisition of a corrected Pennsylvania 

Birth Certificate:  To modify information, complete the appropriate form, based on the age of the 

individual whose record needs to be amended.     

• Request to Modify an Infant's Birth Record (Age Less Than 1 Year Old) 

• Request to Modify a Child's Birth Record (Age 1 Year to Less Than 7 Years Old) 

• Request to Modify a Child's Birth Record (Age 7 Years to Less Than 14 Years Old) 

• Request to Modify a Child's Birth Record (Age 14 Years to Less Than 18 Years Old) 

• Request to Modify an Adult's Birth Record (Age 18 Years Old and Above) 

Mail the completed form, your identification, payment, and documentary evidence (see each form for 

specific details) to: 

PA Department of Health 

Bureau of Health Statistics and Registries 

ATTN: Birth Registry 

555 Walnut Street, 6th Floor  

Harrisburg, PA 17101-1934 

 

 

 

http://www.dot.state.pa.us/public/dvspubsforms/BDL/BDL%20Form/DL-32.pdf
http://www.dot.state.pa.us/public/dvspubsforms/BDL/BDL%20Form/DL-80.pdf
https://www.ssa.gov/forms/ss-5.pdf
https://faq.ssa.gov/en-us/Topic/article/KA-01453
https://eforms.state.gov/Forms/ds11.PDF
https://travel.state.gov/content/travel/en/passports/need-passport/apply-in-person.html
https://travel.state.gov/content/travel/en/passports/need-passport/apply-in-person.html


SAMPLE PHYSICIAN LETTER (Must be on Physician letterhead) 

 

 

 

 

Letter Certifying Applicant’s Gender Change 

 

I, ___________________________________________________________________________, 

(Physician’s Full Name) 

 

____________________________________,       ____________________________________, 

(Physician’s medical license/certificate number)     (Issuing State/Country of license/certificate) 

 

am the attending physician of and have a doctor/patient relationship with 

_____________________________________________,    ___________________________________. 

(Name of Patient)     (Date of Birth of Patient) 

  

 

______________________________________________________________, has had 

(Name of Patient) 

 

appropriate clinical treatment for gender transition to the new gender of   

male  female. 

I declare under penalty of perjury under the laws of the United States that the foregoing is true and 

correct. 

_______________________________________  

_______________________________________ 

signature of Physician _______________________________________ 

Physician’s Address 

 

 

_______________________________________ 

Typed Name of Physician    

 

____________________________________ 

Date 

_______________________________________ 

Physician’s Phone Number 

 
 
 

 



 

X 



 

 

 

 

 

X 



 

 

COURT OF COMMON PLEAS OF DELAWARE COUNTY, PENNSYLVANIA 

CIVIL DIVISION- LAW 

 

IN RE: CHANGE OF NAME   :     NO. 
       : 
       :       
_______________________________  : 
Petitioner             
 

 
DECREE 

 
 
AND NOW, this ______ day of ________________ 20 _____, on the hearing of the within 

Petition and on motion of ___________________________, and on presentation of Proof of 

Publication of Notice as required by law together with proof that there are no judgements or 

decrees of record or any other matter of like effect against the Petitioner, and it appearing that 

there is no legal objection to the granting of the prayer of the Petitioner,  

IT IS ORDERED AND DECREED that the name of the Petitioner be and is hereby 

changed to ________________________________________________. 

 

 

BY THE COURT: 

 

__________________________ 

J
. 

 

 

 

 

 

 

 

 



 

 

COURT OF COMMON PLEAS OF DELAWARE COUNTY, PENNSYLVANIA 

CIVIL DIVISION- LAW 

 

IN RE: CHANGE OF NAME    :     NO. 
       : 
       : 
_______________________________  : 

Petitioner        
      
        

 
PETITION FOR NAME CHANGE 

 
TO THE HONORABLE, THE JUDGES OF THE SAID COURT: 

 
The Petition of _______________________________, respectfully represents: 

 

1. Petitioner is an adult individual, with a date of birth of _______________, and resides at 

___________________________________________________________________. 

 

2. The petitioner has resided at the following address(es) during the five years preceding the 

filing of this petition. 

     ______________________________________________________________________ 

     ______________________________________________________________________ 

     ______________________________________________________________________ 

 

3. The petitioner desires to change _____________________________________ name to 

______________________________________ for the following reason(s):  The Petitioner 

is transgender and identifies as and is known as __________________________________.  

A legal name change will facilitate the alignment of all legal identification documents to align 

with this name and gender presentation. 

 

4. There are no judgments or decrees of like character of record against the petitioner. 

WHEREFORE, Petitioner requests the Court, pursuant to the Act of December 16, 1982, P.L. 

1309, NO. 295, § 2. 54 Pa. Cons. Stat. Ann. § 702 for the following: 

a. To fix a hearing on this Petition 

b. Unless a waiver has been granted to direct that notice be given on 

the Petition and hearing: and 



c. To enter a Decree changing the petitioner’s name from 

___________________________ to 

____________________________. 

 

_______________________________ 

Petitioner 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



COURT OF COMMON PLEAS OF DELAWARE COUNTY, PENNSYLVANIA 

CIVIL DIVISION- LAW 

 

IN RE: CHANGE OF NAME    :     NO. 
        : 
        : 
_______________________________   : 

Petitioner  

 

 

VERIFICATION 

 
I _________________________________, verify that the statements made in this Petition are 

true and correct to the best of my knowledge, information and belief.  I understand that the 

statements herein are made subject to the penalties of the 18 Pa. C.S. §4904 relating to 

unsworn falsification to authorities. 

 

 
_______________________________ 

Petitioner Signature 

 

Date: _______________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

CERTIFICATE OF COMPLIANCE 

 

 
I hereby certify that this filing complies with the provisions of the Public Access Policy of the 

Unified Judicial System of Pennsylvania: Case Records of the Appellate and Trial Courts that 

require filing confidential information and documents differently than non-confidential 

information and documents. 

 

 
Submitted by: _______________________ 

Signature: _________________________ 

Name: ____________________________ 

Attorney No. (if applicable): ____________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 



COURT OF COMMON PLEAS OF DELAWARE COUNTY, PENNSYLVANIA 

CIVIL DIVISION- LAW 

 

IN RE: CHANGE OF NAME    :     NO. 
        : 
        : 
_______________________________   : 

Petitioner  

 

 

 

MOTION TO WAIVE THE PUBLICATION REQUIREMENT FOR THE PETITION FOR A 

NAME CHANGE 

  

NOW comes the Petitioner, ________________________________, and respectfully moves 

this Court to order that the publication requirement for the Petition for a Name Change be 

waived. In support of this Motion, Petitioner states as follows: 

1. Petitioner has filed, along with this Motion, a Petition for a Name Change pursuant to 

54 Pa. C.S.A. § 701. 

2. The statute authorizing court approval of a person’s change of name states that a 

court shall “direct that notice be given of the filing of the petition and of the date set for the 

hearing on the petition” through publication in two newspapers. 54 Pa. C.S.A. § 701(a.1)(3)(ii). 

3. The statute further provides that “[i]f the court finds that the notice required in 

subparagraph (ii) would jeopardize the safety of the person seeking the name change or his or 

her child or ward, the notice required shall be waived by order of the court.” 54 Pa. C.S.A. § 

701(a.1)(3)(iii). A true and correct copy of 54 Pa. C.S.A. § 701(a.1)(3)(iii) is attached as Exhibit 

A.  

4. Transgender individuals are vulnerable to high rates of violence, harassment, and 

abuse. See Rebecca L. Stotzer, Violence against transgender people: A review of United 

States data, Aggression and Violent Behavior 14 (2009) 170-79, attached as Exhibit B. 

5. As a transgender person, Petitioner fears that they will be subject to violence, 

harassment and abuse if notice of the Petition is published in newspapers. Examples of past 

violence, harassment and abuse include: 

 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

 



6. Petitioner also fears that if notice of the Petition is published in newspapers, their future 

employment opportunities maybe limited due to discrimination. Once the information is put 

into a newspaper it is also published and archived online creating the opportunity for 

discrimination in hiring. 
 

 

WHEREFORE, Petitioner respectfully requests that this Court grant this Motion to Waive the 

Publication Requirement for the Verified Petition for a Name Change and to seal the case 

file(s) for all matters related to this case.  A proposed order is attached. 

 

Respectfully submitted, 

 

 ____________________________ 

Signature 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT A 

 

(a) General rule.-- Except as set forth in subsection (b), it shall be unlawful for 

any person to assume a name different from the name by which such person is and has 

been known, unless such change in name is made pursuant to proceedings in court in 

accordance with subsection (a.1). 

 

(a.1) Procedure.-- 

 

(1) An individual must file a petition in the court of common pleas of the county in 

which the individual resides.  If a petitioner is married, the petitioner's spouse may join 

as a party petitioner, in which event, upon compliance with the provisions of this 

subsection, the spouse shall also be entitled to the benefits of this subsection. 

 

(2) The petition must set forth all of the following: 

 

(i) The intention to change the petitioner's name. 

 

(ii) The reason for the name change. 

 

(iii) The current residence of petitioner. 

 

(iv) Any residence of the petitioner for the five years prior to the date of the 

petition. 

 

(v) If the petitioner requests the court proceed under paragraph (3)(iii). 

 

(3) Upon filing of the petition, the court shall do all of the following: 

 

(i) Set a date for a hearing on the petition.  The hearing shall be held not less 

than one month nor more than three months after the petition is filed. 

 

(ii) Except as provided in subparagraph (iii), by order, direct that notice be given 

of the filing of the petition and of the date set for the hearing on the petition and that the 

notice be treated as follows: 

 

 



(A) Published in two newspapers of general circulation in the county where the 

petitioner resides or a county contiguous to that county.  One of the publications may be 

in the official paper for the publication of legal notices in the county. 

 

(B) Given to any nonpetitioning parent of a child whose name may be affected 

by the proceedings. 

 

(iii) If the court finds that the notice required in subparagraph (ii) would 

jeopardize the safety of the person seeking the name change or his or her child or ward, 

the notice required shall be waived by order of the court.  Upon granting the request to 

waive any notice requirement, the court shall seal the file.  In all cases filed under this 

paragraph, whether or not the name change petition is granted, there shall be no public 

access to any court record of the name change petition, proceeding or order, unless the 

name change is granted but the file is not sealed.  The records shall only be opened by 

order of the court in which the petition was granted based upon a showing of good cause 

or at the applicant's request. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT B 

 



 



 



 



 



 



 



 



 



 

 



 

COURT OF COMMON PLEAS OF DELAWARE COUNTY, PENNSYLVANIA 

CIVIL DIVISION- LAW 

 

IN RE: CHANGE OF NAME    :     NO. 
        
       
_______________________________  : 
Petitioner 

 

ORDER 

  

AND NOW, this ___ day of ___________, 20__, upon consideration of the Motion to Waive the 

Publication Requirement for the Verified Petition for a Name Change, it is hereby ORDERED that 

Petitioner’s Motion is GRANTED and the publication requirement of 54 Pa.C.S.A. § 701(a.1)(3)(ii) is 

waived and the file of this case shall be sealed. 

 

 

BY THE COURT: 

  

       _______________________________ 

 J. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 
COURT OF COMMON PLEAS OF DELAWARE COUNTY, PENNSYLVANIA 

CIVIL DIVISION- LAW 

 

IN RE: CHANGE OF NAME    :     NO. 
        
       
_______________________________  : 
Petitioner 

 

 

CERTIFICATE OF SERVICE 

 

 I, ________________________________ the undersigned, hereby certify that on 

___________________ a true and correct copy of the ________________________________ 

was served on the following: 

 ___________________________ 

 ___________________________ 

 ___________________________ 

 

       By: ___________________________ 

        Name 

 

             ___________________________ 

        Street Address 

 

            ____________________________ 

        City/Town, State, Zip Code 

 

            ____________________________ 

        Phone Number 

 

     Signature: ________________________ 

 

     Date: ____________________________ 

 

 

 

 

 



 

 

Notice for Publication-Adult Name Change 

 

NOTICE 

 

NOTICE IS HEREBY GIVEN that on the __________ day of ________________, 20_____, 

the Petition of __________________________ was  filed in Delaware County Court of 

Common Pleas at No. _______________, seeking to change the name of Petitioner from 

______________________________ to ____________________________.  The Court has 

fixed _________________ ,20______ at _____________. in Courtroom _______ at the 

Delaware County Courthouse as the date for hearing of the Petition.  All persons interested in 

the proposed change of name may appear and show cause, if any they have, why the prayer 

of the Petitioner should not be granted. 
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